To
The Senior Administrative officer 
National Institute of Hydrology
Roorkee

[bookmark: _GoBack]Dated- 1-June-2023
Subject- “Joining Application for the Position of ______________________ ,

Respected Sir
I am writing to you about the offer letter you have sent. With pleasure, I accept your job offer for the position of Name of Post _________________, under Name of Project or reference Number I will be able to start working on the DATE __________________Forenoon.
I am thankful for this wonderful opportunity and accept the terms and conditions mentioned in the offer letter. I Shall be abiding by all rule of the organisation and I will do my duty honestly.
Yours Sincerely
Name
Contact No. 



