
FICA DOCUMENTS REQUIRED 

FOR  

DIFFERENT ENTITIES & TRANSACTIONS 

NO FICA, NO BIDDING 

INDIVIDUALS 

1. Copy of ID document (SA Citizens) / Passport (foreign nationals) 

2. Proof of residential address (not older than 3 months) 

3. Copy of SARS document confirming income tax number 

4. Bank account confirmation letter (not older than 3 months) 

TRUST 

1. Copy of the Trust Deed 

2. Copy of Letter (s) of Authority 

3. Copy of SARS document confirming income tax / VAT registration number for 

trust 

4. Resolution signed by all trustees nominating the authorised signatory / 

representative 

5. Bank account confirmation letter of trust (not older than 3 months) 

6. For the authorised signatory / representative, each trustee, beneficiary and 

founder of the trust, the following is required: 

• Copy of ID document 

• Proof of residential address (not older than 3 months) 

7. Proof of source of funds. Download list of acceptable proof of source of funds 

 

 



COMPANY 

1. Company CIPC registration documents 

2. Proof of business address (not older than 3 months), if different from registered 

address 

3. Copy of SARS document confirming income tax / VAT registration number for 

company 

4. Resolution on company letterhead signed by all directors nominating authorised 

signatory / representative 

5. Bank account confirmation letter of company (not older than 3 months) 

6. For the authorised signatory / representative and/or CEO, each director and 

each person or corporation with a shareholding of 25% or more in the company, 

the following is required: 

• Copy of ID document 

• Proof of residential address (not older than 3 months) 

7. Register of Shareholders / written statement from the entity showing ownership 

and control structure of the company (shareholding diagram) 

8. Proof of source of funds. Download list of acceptable proof of source of funds 

CLOSE CORPORATION 

1. Copy of Founding Statement (CK1)  

2. Certificate of Incorporation (if applicable, CK2 for any amendments to the 

Founding Statement) 

3. Proof of business address, if different from registered address (not older than 

3 months) 

4. Copy of SARS document confirming income tax / VAT registration number for 

the CC 

5. Resolution on the CC letterhead signed by all the members nominating one 

signatory / representative 

6. Bank account confirmation letter of the CC (not older than 3 months) 

7. For the authorised signatory / representative and each member of the CC, the 

following is required: 

• Copy of ID document 

• Proof of residential address (not older than 3 months) 

8. Proof of source of funds. Download list of acceptable proof of source of funds 



PARTNERSHIP 

1. Copy of Partnership Agreement 

2. Proof of business address (not older than 3 months) 

3. Resolution signed by all the partners nominating authorised signatory / 

representative 

4. Copy of SARS document confirming income tax / VAT registration number for 

the Partnership 

5. Bank account confirmation letter of the Partnership (not older than 3 months) 

6. For the authorised signatory / representative and each partner, the following is 

required: 

• Copy of ID document 

• Proof of residential address (not older than 3 months) 

7. Proof of source of funds. Download list of acceptable proof of source of funds 

UNINCORPORATED ENTITIES (e.g. CLUBS, CHURCHES) 

1. Copy of document confirming list of all individuals who exercise control over the 

entity (constitution or similar document) 

2. Resolution signed by all individuals who exercise control over the entity 

nominating authorised signatory / representative 

3. Proof of physical address for the entity (not older than 3 months) 

4. Copy of SARS document confirming income tax / VAT registration number for 

the entity 

5. Bank account confirmation letter of entity (not older than 3 months) 

6. For the authorised signatory / representative and member or partner, the 

following is required: 

• Copy of ID document 

• Proof of residential address (not older than 3 months) 

7. Proof of source of funds. Download list of acceptable proof of source of funds 

NON-RESIDENT INDIVIDUAL 

1. Copy of foreign ID document / Passport 

2. Proof of residential address (not older than 3 months) 



Should you not have proof of residential address in your name, you may provide 

a declaration by a third party confirming that you share a residential address 

with them. 

Provide the third party’s proof of ID document and proof of residential address 

(not older than 3 months) 

Download and complete the Joint Residential Address Declaration 

3. Document confirming tax registration number 

4. Bank account confirmation letter confirming foreign bank details 

For investment products (i.e. retirement annuity, equity linked living annuity, 

voluntary investment plan, tax free investment plan & endowment), payment 

shall not be effected to non-resident bank accounts 

Should you wish to confirm alternative arrangements, please contact your 

service provider 

For stockbroking products (i.e. local shares, off shore shares and ETP’s), 

payments to non-resident bank accounts shall be accommodated 

5. Proof of source of funds. Download list of acceptable proof of source of funds 

NON-RESIDENT COMPANY 

1. Copy of foreign company registration documents 

2. Proof of business address, if different from registered address (not older than 

3 months) 

3. Document confirming tax registration number for the company 

4. Resolution on the company letter head signed by all directors nominating one 

signatory / representative 

5. Bank account confirmation letter confirming foreign bank account details (not 

older than 3 months) 

6. For the authorised signatory / representative and/or CEO, each director and 

each person or corporation with a shareholding of 25% or more in the 

company, the following is required: 

7. Copy of ID document / Passport 

8. Proof of residential address (not older than 3 months) 

9. Register of Shareholders / written statement from the entity showing 

ownership and control structure of the company (shareholding diagram) 

10. Proof of source of funds. Download list of acceptable proof of source of funds 


