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MES/IQAC/ 10/25-26

Subject: Constitution of Admission Committee for the Academic Year 20262027

CIRCULAR

( Affiliated to Dr. Manmohan Singh Bengaluru City University)
Accredited by NAAC with ‘A’ Grade
‘Vidyasagara’ Prof. MPL Sastry Road, 15" Cross, Malleswaram, Bengaluru-560003

7" April 2026

In view of the commencement of the admission process for the Academic Year 2026-2027, and to ensure a transparent,
systematic, and student-friendly admission procedure, it is imperative to constitute an Admission Committee. The cumrpitjtee
will oversee all aspects of the admission process, provide guidance to prospective students, ensure adherence to admission

rules and regulations, and facilitate smooth coordination among various departments.

The following are the faculty members of the Admission Committee:

Si. No. Name Department Role in Committee |
| Dr. Adarsha H Principal . Chairperson |
2 Mrs. Swetha S Sarathy Commerce Convener
3 Mrs. Rekha Ajay Balawally Indian Constitution Member
4 Dr. Yeshwanth Kumar Commerce Member
5 Mrs. Maheswari N Kumar History Member
6 Dr. Asmita Behera Botany Member
7 Mrs. Devika Rani G Shetty Mathematics Member
8 Mrs. Umedha M M Computer Science Member
9 Mrs. Pallavi P Commerce Member
10 [ Ms. Pavithra C Commerce Member

11 J Mrs. Divya J | English Member
12 Ms. Soundarya V Psychology Member
13 Dr. Tejuswini M Mathematics Member
14 Ms. Kavitha B R Computer Science Member

Responsibilities of the Committee:

|. To Prepare a structured and time-bound publicity plan and suitable communication channels.
2. To create brochures, prospectus, posters, banners, flyers, and standees highlighting the institution’s programs,
infrastructure, achievements, and admission guidelines.

S e

The committee shall function under the guidance of the

process for the said academic year.

To supervise the admission process and ensure fair admission as per university guidelines.
To assist and counsel applicants regarding the admission procedure.
To scrutinize and verify the documents submitted by the candidates.
To submit timely reports and data to the Principal and concerned authorities.

Principal and remain active till the completion of the admission

All concerned departments are requested to extend full cooperation to the Admission Committee.
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No. MES 09 ADM 2020

11.07.2023

Sub: Refund of fees due to cancellation of admissions
Ref: Letter of even no. dated 14.06.2021

PREAMBLE: Guidelines were issued vide letter at reference for refund of fees for
requests on cancellation of admission. Many requests are received from
students/parents who have paid cither full fees or part fees. The existing guidelines
do not permit refund particularly for those who have made part payment. The matter
was placed before the OB at the meeting held on 05.07.2023 for consideration. The OB
decided to regulate the pattern of refund of fees due to cancellation of admissions in

the following manner.

OFFICE ORDER

r i In partial modification of the order dated 14.06.2021 on policy for refund of fees
[ due to cancellation of admission the following revised guidelines are issued.

This order superSedes all previous orders.
1. For those paid fu]l fees

Refund of balame amount after deducting 30% from the total approved fees in
respect of those who have paid the fees in full and cancel their admission within

one month frnm_the_date of reopening of the schuo] / college;

2. For those paid partfees
Refund of ba ’"'; % a}nﬂunt aﬁer deduclmg 30% fmm the total approved fees - OR
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GUIDELINES FOR ADMISSION TO MES INSTITUTIONS - 2025-26

I. GENERAL: |
a) These guidelines will come into effect from 1% April, 2025 and applicable for the
Academic Year 2025-26

b) The Heads of Institutions (HOIls) shall strictly follow the guidelines issued by the
| Statutory Regulatory Authorities (SRA) in respect of the merit-cum-roster seats
and the Management Admission Committee (MAC) in respect of management

seats

c) 20% of the total approved intake in aided institutions and 50% in unaided
institutions are earmarked for the Management.

d) 80% seats in aided institutions and 50% seats in unaided institutions should be
filled only on merit duly following the roster system in accordance with the
guidelines issued by the SRA.

e) The chairpersons of IACs may at their discretion release a portion of the
management seats to the institution to be filled on merit.

boldly.

(i) For all details including the fee payable, please see the Notice Board. For any
further clarification, meet the HOL

(ii) Do not approach any ﬂﬁfd party or middlemen for admission. Contact only the
HOL

(iii) Pay only the fees officially announced and obtain receipt from the office.

(iv) Ner dnnatiene- or any other exira fee will be charged for the Management

firec ted.by the SR-A is completed

I11. Fresh ap - _,I mgy be issued for admission to I PUC only to students with marks

) .'Z ',;-. ,,__; ve tf_m cut~eff Percentage of the third list in the respective category,
late admission of the third merit list is over, provided there are
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f) The HOISs shall put up posters at THREE prominent places with the following text -
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Institution should follow an inclusive policy of:

° Gender Equality
e Admission of Divyanjan (specially abled students)

e Other State students

o Foreign Nationals

(iii) A sports quota of 3% will be reserved for students who have represented at
the National and International Level

(iv) Interchange from unaided to aided and vice versa, shall not be considered
except under special circumstances, but with the approval of the MAC

subject to following conditions: -

a) the candidate should have applied in both aided and unaided and secured seat in
- both, under the same category

b) provided there are unfilled seats in either category

¢ ) marks obtained should be equal or above the cut-off percentage of the third list in
the respective category.

d) the refund of difference in fees between unaided and aided shall be on the
recommendation of Governing Body and approval of OB/MC

e) Inall matters of admission, decision of the MAC shall be final.
VI. ADMISSION COMMITTEES

A) An INSTITUTIONAL ADMISSION COMMITTEE (IAC) is constituted at each
institution, to plan, implement and monitor the admissions.
The IAC shall comprise of one of the MC members as Chairperson, Chief Executive
as the Co-chairman, the HOI, two or four members of the Faculty and an
administrative staff, as members. This Committee shall ensure that the admission

process and Pr@:edu;esj are strictly followed in accordance with the guidelines of
the SRA and fhe ﬁ 2

Al. PROCEDUR E( )_-’-FOR* GENERAL (Roster) ADMISSIONS

a. The IAC shali call for apphcaﬁons through appropriate notification if

necessary, timaugh prmt media, display on the Notice Board, and process the
apphcaﬁemfﬂn;fs either online or direct (as instructed by the respective SRA),

and as per | the e dar of events received from the SRA. Wherever instructed.
Gender Ec ui y y aﬂdRqaster shall be strictly adhered to.
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| the chairperson of IAC f
Management for record.

allotted to only those students whose names appear in the

d. Seats shall be
eligibility lists.
e. The HOIs and other members of the

and discrepancy noted with the mn
should be reported to the chairperson

[AC shall verify all the original documents
formation prc:-vided in the application,
for his/her decision, which shall be final.

N P

pancy between the lists (both for roster

f HOIlshould ensure that there is no discre
nd those notified on the Notice

and Management seats) as finalized by the IAC a
Board.

A2. ADMISSION GUIDELINES FOR NURSERY
Vidyaranyapura and KK School, Malleswaram)

(KK Public School,

with the RTE Act, and deal
the regulations/ instructions
respective BOE, from

(- The HOIs shall publicize that the institution complies
| with the admission under RTE, strictly in adherence {o
under the Act and as per the instructions received from the

Hme to time.

(i) The HOI shall inform the parents/ guardian of eligible children about the date,
time and venue of parental interaction, well ahead of time.

(if) The HOI shall scrutinize all the applications received, and finalize a list of all the
eligible children for admission in the descending order of merit based on
eligibility criteria and parental interaction. While preparing such a list,
representation for SC/ST, minorities and backward communities is to be
considered as per the Government norms. The list so finalized shall be sent to the

Chairperson of the IAC.

(iii) The list of selected Children for admission as approved by the Chairperson, [AC
<hall be sent to the Head of Institution who in turn shall notify the list and inform
the parents/guardian of Children, in strict adherence to the calendar of events.

N\

(iv) Under no circumstance, admissions shall be made after the last date for
admission, without the approval of the MAC

A3. ADMISSION FOR VIII STANDARD AT KK HIGH SCHOOL

(i) Directadmissions are made for the VIII standard at MESKK for non-KK students
based on their performance in VIl standard by inviting applications.

B. At the Management Level a MANAGEMENT ADMISSION COMMITTEE
(MAC) is constituted with the President as the Chairperson and Chairpersons of
the [ACs :as:-fmembers. The Manager (Admin), MES Management Office shall be the
Convener of the MAC.

B1. m_q CED!._I}{E(S) FOR MANAGEMENT SEATS
i. Recommendations received at the Management Office

N
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ests and recommendations received from the members of the MC or from
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Requ |
various quarters are compiled by the C

under the following categories.

onvener of the MAC at the Mgmt. Office

a) Managing Committee members;

b) People’s representatives (Minister, MP, MLA, MLC, Local Corporators etc.);

¢) Prominent personalities;

d) Government Officials (Secretariat, VC, Registrar, DCE, PUC, DPI, DDPI, BEO
etc.);

e) Local Officers (Police, BESCOM, BWSSB, etc.);

f) Faculty & staff (through their HOI) and parents, if any.

g) Any other (to specify)

The list so prepared shall be arranged in the descending order of merit
institution-wise for each stream/combination of subjects and shall be placed
before the MAC by the Convener. The decision of the MAC shall be final in this

regard.
11. Recommendations received at the Institution level

a) The HOI shall compile the recommendations received at the institution level
under the categories as mentioned above in the descending order of merit for

each stream/combination of subjects and submit to the MAC for decision.
The decision of the MAC shall be final in this regard.

VII. GUIDELINES FOR LATERAL ADMISSIONS

(i) If there are any vacancies in the intermediary classes (other than entry level
classes) due to students taking TC, parents request and such others, the HOI mav
invite applications in the prescribed format from the interested candidatz:-s;,
conduct an entrance test of the subjects previous to the class for which the
admission is being sought.

(if) The HOI shall prepare a list of all those candidates in the descending order of
merit and submit to the Chairperson of the respective institution for decision.

Recommendations received in writing from the MC members along with a
copy of the application will be placed before the MAC for decision, whose decision

will be final.
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GUIDELINES FOR ADMISSION TO MES INSTITUTIONS - 2024-25

I. GENERAL:
a) These guidelines will come into effect from 1% April, 2024 and applicable for the
Academic Year 2024-25
b) The Heads of Institutions (HOIs) shall strictly follow the guidelines issued by the
Statutory Regulatory Authorities (SRA) in respect of the merit-cum-roster seats
and the Management Admission Committee (MAC) in respect of management

seats
20% of the total approved intake in aided institutions and 50% in unaided

institutions are earmarked for the Management.

d) 80% seats in aided institutions and 50% seats in unaided institutions should be
filled only on merit duly following the roster system in accordance with the

. guidelines issued by the SRA.
e) The chairpersons of IACs may at their discretion release a portion of the

management seats to the institution to be filled on merit.
f) The HOIs shall put up posters at THREE prominent places with the following text

boldly.

(1) For all details including the fee payable, please see the Notice Board. For any
further clarification, meet the HOI.

(1i) Do not approach any third party or middlemen for admission. Contact only the
HOL
(iii) Pay only the fees officially announced and obtain receipt from the office.
(iv) No donations or any other extra fee will be charged for the Management
seats.
(v) Any pressure/recommendation/influence through any quarter may lead to
] disqualification.

IL. No fresh applications will be issued /entertained until the last date for admission of
the third merit list, as directed by the SRA, is completed.

III. Fresh applications may be issued for admission to I PUC only to students with marks
equal to or above the cut-off percentage of the third list in the respective category
after the last date for admission of the third merit list 1S over, provided there a;e
unfilled seats.

IV. Inter:change between unaided institutions may be permitted provided they have
fpphed for the same stream in both the institutions and have obtained marks equal
0 or above the cut-off percentage of the third list in the respective cate gory

V. . .
éntﬁrchange from unaided to aided and vice versa, particularly in MES ACS Degree
ollege shall not be considered except under special circumstances, but with the
approval of the MAC subject to following conditions: -

—_— - . N s
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and secured seat in

<
MES MYSORE EDUCAT

in both aided and unaided

e should have applied

a) the candidat
ory

both under the same categ
there are unfilled seats
cut-off percentage of the third list 1n

d) provided
should be m]unl or above the

e) marks obtained

the respective category.
eces between unaided and aided will not be refunded.

f) the difference in f
g) In all matters of admission, decision of the MAC shall be final.
V. ADMISSION COMMITTEES
IAC) 1s constituted at each

+ INSTITUTIONAL ADMISSION COMMITTEE (
t and monitor the admissions.

MC members as Chairpersorn, Chief Executive
four members of the Faculty and an
hall ensure that the admission
h the guidelines of

a) A
institution, to plan, implemen
The IAC shall comprise of one of the
as the Co-chairman, the HOI, two or
administrative staff as members. This Committee s
process and procedures are strictly followed in accordance wit

the SRA and the MAC.

A1. PROCEDURE(S) FOR GENERAL (Roster) ADMISSIONS

h appropriate notification if
ard, and process the
the respective SRA),

a. The JIAC shall call for applications throug
necessary, through print media, display on the Notice Bo

application forms either online or direct (as instructed by
and as per the Calendar of events received from the SRA. Wherever instructed,

Gender Equity and Roaster shall be strictly adhered to.

Applications shall be entertained only from eligible candidates, with all related
documents. Those who are ineligible should be informed so with reasons.

The omnibus list as also the category-wise merit list shall be prepared and
signed by the co-chairperson and other members of the IAC and submitted to

the chairperson of IAC for approval and a copy of the same submitted to the

Management for record.

d. Seats shall be allotted to only those students whose names appear in the
eligibility lists.

e. The HOIs and other members of the IAC shall verify all the original documents

and discrepancy noted with the information provided in the application
should be reported to the chairperson for his decision, which shall be final.

f. :In? should ensure that there is no discrepancy between the lists (both for roster
Management seats) as finalized by the IAC and those notified on the Notice

Board.

A2,
$3MISSION GUIDELINES FOR NURSERY (KK Public School
ldyaranyapura and KK School, Malleswaram) :
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The HOIs shall publicize that the institution complies with the RTE Act, and tt’lea]
ulations/instructions

with the admission under RTE, strictly in adherence to the reg
under the ACT and as per the nstructions received from the respective BOE, from

time to time.
of eligible children about the date,

(i) The HOI shall inform the parents/guardian

time and venue of parental interaction, well ahead of time.

(ii) The HOI shall scrutinize all the applicnlinns roceived, and finalize a list of all the
eligible children for admission in the descending order of merit based on
such a list,

eligibility criteria and parental interaction. While preparing

SC/ST, minorities and backward communities is to be
finalized shall be sent to the

representation for
considered as per the Government norms. The list s0

shall be sent to the Chairperson of the IAC.

(iii) The list of selected Children for admission as approved by the Chai _
shall be sent to the Head of Institution who in turn shall notify the list and inform
the parents/guardian of Children, in strict adherence to the calendar of events.

rperson, [AC

(iv) Under no circumstance admissions shall be made after the last date for
admission without the approval of the MAC |
A3. ADMISSION FOR VIII STANDARD AT KK HIGH SCHOOL
(i) Direct admissions are made for the VIII standard at MESKK for non-KK students
based on their performance in VII standard by inviting applications.

B. At the Management Level a MANAGEMENT ADMISSION COMMITTEE

(MAC) is constituted with the President as the Chairperson and Chairpersons of
the IACs as members. The Manager (Admin), MES Management Office shall be the

Convener of the MAC.
B1. PROCEDURE(S) FOR MANAGEMENT SEATS

Recommendations received at the Management Office
Requests and recommendations received from the members of the MC or from

various quarters are compiled by the Convener of the MAC at the Mgmt. Office

under the following categories.

i.

a) Managing Committee members;
b) People’s representatives (Minister, MP, MLA, MLC, Local Corporators etc.);

¢) Prominent personalities;
d) Government Officials (Secretariat, VC, Registrar, DCE, PUC, DPI, DDPI, BEO

etc.); |
e) Local Officers (Police, BESCOM, BWSSB, etc.);

f) Faculty & staff (through their HOI) and parents, if any.,
g) Any other (to specify)

:l'he. ]isﬁt 50 Prepared shall be arranged in the descending order of merit
Institution-wise for each stream/combination of subjects and shall be placed

o
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ik Ppetore tl;e*]:{-ﬁ;(:by:h;a;;;r;er The decision of the MAC shall be final in this

before

regard.

ived at the Institution level

e the recommendations received at the institution
under the categories as mentioned above in the descending order of merit for
each stream/combination of subjects and submit to the MAC for decision.

The decision of the MAC shall be final in this regard.
VII. GUIDELINES FOR LATERAL ADMISSIONS

(i) If there are any vacancies in the intermediary classes (other than entry level

due to students taking TC, parents request and such others, the HOI may
erested candidates,

Recommendations rece

a) The HOI shall compil

il.
level

classes)
invite applications in the prescribed format from the int

conduct an entrance test of the subjects previous to the class for which the
admission is being sought. '
(ii) The HOI shall prepare a list of all those candidates in the descending order of
merit and submit to the Chairperson of the respective institution for decision.
h) FOR INFORMATION OF THE MEMBERS OF THE MANAGEMENT
COMMITTEE |
Reeommendaunns received in writing from the MC members along with a
copy of theapphcatlonwﬂlbe placed before the MAC for decision, whose decision

-
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ADM(2) 2024

Sub:
Ref:

Phone: 23562526

Reconstitution of the Admission Committees

0.0. dated 09.03.2020 & 08.06.2022

OFFICE ORDER

The following Institution Admission Committees (IAC) and the Management
Level Admission Committee (MAC) constituted vide office orders at ref above have
been reconstituted for the academic year 2024-25 as below These committees shall
strictly follow the admission guidelines annexed to this order while selecting the

candidates.
S1. No. Institution Composition of the Committee
1 MES ACS Degree College | 1. Sri Chakravarthy Mohan - Chairperson
2. Prof. Sheela Menon (D-HE) - Co-chairperson
3. Respective Principal - Member
4. Two/Four Senior Faculty - Members
5. Administrative Staff - Member
6. Vice Principal - Member-Convener
2 MES ACS PU College 1. Prof, Sheela Menon (D-HE) - Chairperson
2. Chief Executive - Co-chairperson
3. Respective Principal - Member
4. Two/Four Senior Faculty - Members
5. Administrative Staff - Member
6. Vice Principal - Member-Convener
3 MES Kishora Kendra Pre- | 1. Dr. Babu Padmanabhan - Chairperson
primary, Primary & High | 2. Chief Executive - Co-chairperson
School and PU College | 3 Respective Principal - Member
(IACH 4. Two/Four Senior Faculty - Members
5. Administrative Staff - Member
6. Vice Principal - Member-Convener
4 MES Kishore Kendra | 1. Sri Narahari K S - Chairperson
Public School & BRSPU | 2, Chief Executive - Co-chairperson
College, Vidyaranyapura | 3 Respective Principal - Member
CACH 4. Two/Four Senior Faculty - Members
5. Administrative Staff - Member
L 6. Vice Principal - Member-Convener
5 Institute of Management, | 1. Dr. Ganesha Bhatta HS - Chairperson
Prof  MPL Sastry PU |2, Chief Executive - Co-chairperson
gzg:g:’ Rijaﬁg;e&;hgs 3. Respective Principal - Member
f 4. Two/Four Senior Faculty - Members
5. Administrative Staff - Member
_ 6. Vice Principal - Member-Convener

'BRAHMI" 10 Main, 15t Cross, Malleswaram, Bangalore - 560003
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6 Management ~Admission 1. President : - Chairperson
Committee (MAC) 2. All Chairpersons - Members
| & Co-chairperson of IACs
3. Manager (Admin) - Convener

deproglanimien

(Approved by the President)

Copy for information to:
1. Chairpersons of the Institution Admission Committees

2. All the members of the Managing Committee of MES
3. All Heads of Institutions. |

4. Manager (Admin) / (F & A) / (E & M) / IT, MES

5. Office Order book
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