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CIRCULAR

Subject: Constitution of Student Grievance Cell

The following faculty are members of the Student Grievance Cell:

131' Name Department Position

0.

| Dr. Aneetha Srikumar Prineipel Convener
2 Prof. Shilpa K P Commerce Member
3 Dr. AkhilaB S Physics Member
4 Mr. Yashas S Student Representative Member

Roles & Responsibilities:

Receive and resolve grievances related to academics, administration, examinations, and facilities.
Follow a structured and unbiased mechanism for handling complaints.
Encourage students to express concerns without fear of victimization.
Ensure privacy and confidentiality of complainants and sensitive issues.
Address grievances within a stipulated time frame as prescribed by the UGC.
Identify recurring issues and suggest corrective actions to avoid future grievances.
Inform students about grievance procedures, rights, and available support systems.
Keep systematic records of complaints received, actions taken, and outcomes.
. Work with departments, faculty, and administration for effective resolution.
10. Ensure a healthy academic environment by addressing issues affecting student well-being.
11. Ensure institutional practices align with guidelines issued by the UGC.
12. Prepare periodic reports on grievances and submit them to higher authorities for review.
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Code of Conduct for MESC ACS Students

WARNING AGAINST RAGGING

Students are forbidden from ragging.

Affected students especially first year students must report all instances of ragging. They shall write
a complaint or complain to Anti Ragging Cell.

Ragging is a serious criminal offence that involves severe punishment in the form of dismissal from
the College and police action that can result in imprisonment. DO NOT RAG AND GET RAGGED

General Rules & Regulations:

3

Every student should possess Identity Card with his/her photo affixed on 1t duly attested by the
Principal. Students are expected to wear their identity cards always inside and outside the class,
college office, library and while participating in inter-collegiate events.

It shall be the duty of every student to attend classes regularly and punctually.

Students, both boys and girls, should come to the College in the dress code specified and decently
dressed up. They should adhere to the cultural values and ethos of the College.

Students are expected to be punctual to classes. Latecomers will not be admitted to the classes

Only in exceptional cases late comers are permitted to attend classes and with the permission of
the Principal.

A student must attend at least 75% of the classes in every subject to become eligible to appear
for IA tests and final examinations.

Every student is expected to maintain the general cleanliness within the classrooms, laboratories
and the campus in general. spitting and loitering are strictly prohibited inside the college and
shall invite severe punishment/disciplinary action.

Smdefits should handle the college properties with care. Damage to the furniture or any other
materials may lead to penalty or suspension from the college.

Use of cell phones by students inside the classrooms, whether the classes are on or not, is strictly

prohibited. Cell phones would be confiscated, if students are found using them inside the
classroom.

10. Students are warned that Chewing paan, paan masala, gutka or any other tobacco products,

smoking and drinking are injurious to health and therefore, involving in these practices anywhere

and at any time is dangerous. Use of tobacco, alcohol and insi :
strictly forbidden. , ol and drugs inside the College campus is
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11. Students, who represent the college at debates/seminars/cultural meets/sports/games and other

extra-curricular activities like, NSS etc. will earn attendance when the deputations are properly

authorized by the appropriate faculty-in-charge.
12. Great care must be taken in handling equipment/apparatus in the laboratories. All breakages,
losses and damages must be reported at once to the concern Faculty.

13. Without the permission of the Principal, Students are not allowed to circulate any printed materials

within the college campus.
14. Students are required to check the Notice Board and also website of the college for important

announcements.
15. Any act which obstructs teaching, research, administrative activity and other proceedings of the

college is strictly prohibited.
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UNDERTAKING BY THE STUDENT

[Name of Student], Son/Daughter of
[Parent/Guardian Name], admitted to 1* year B.A./ B.Sc. /

B.Com / BBA / BCA/ MCA with | (specialization/combination) during the
academic year 2026-27 residing at

1 .

[Full Address], do

hereby solemnly affirm and undertake the following:

| Adherence to Rules: I have read and understood the rules and regulations of MES College of
Arts, Commerce, and Science, and I agree to abide by them during my tenure.

2. Attendance: I understand that a minimum of 75% attendance in each subject is mandatory. I
promise to maintain the required attendance to be eligible for exams.

3. Discipline: I will maintain good behavior, follow the dress code, and refrain from any activities
that may disrupt the academic environment.

4. Anti-Ragging: I hereby declare that T will not participate in or abet any act of ragging. If found
guilty, I understand that the college can take strict disciplinary action against me, including

expulsion.
5. Documentation: I certify that all documents submitted for admission are genuine. If any

information is found false, my admission may be cancelled.
6. Fees & Dues: I undertake to pay all fees and dues on time as notified by the college.
7. Provisional Admission: | understand that my admission is provisional and subject to submission

of final mark sheets on time as notified by the college.

Signature of Student with date:
Mobile Number:

Email Id:

DECLARATION BY PARENT/GUARDIAN

6 , Parent/Guardian of ¢
do hereby endorse the undertaking given by my ward and agree to be responsible for their conduct and the
y payment of all institutional dues on or before time as specified by the institution.

. ‘Signature of Parent/Guardian
Phone Number:
Date:

RO s atis docy .?_-h t serves as a formal commitment to adhere to college rules, maintain
tiendance, avoid ragging, and comply with disciplinary regulations. It acknowledges potential
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expulsion or legal action, for violations.
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