LARK Newsletter Guidelines

Guidelines for contributing articles, reports, and photos for the newsletter. These help
to reduce rework, questions about the content, and legal situations.

1. Content is due, 12pm Sunday following the monthly club meeting.
Arrangements can be made by contacting the editor@livermoreark.org

2. Use Arial font, 12pt size. Only bold, italicize, etc. necessary information, but not
the whole document.

3. Proofread your draft, ensure technical terms are correct as spellcheck doesn’t
won’t know these terms.

4. Check and confirm all links work and link to the correct content.

5. When providing photos
a. Provide original photo, do not resize or crop
b. Rename photo filename with the operator/call and who took (e.g.
John KO4ABC by Fred KK4XYZ).
c. Provide additional details in your email or a readme file (e.g. At stations
3 by grade school - John KO4ABC by Fred KK4XYZ.jpg, Finish line — Abe
WB1DEF by Joe KC1GHlI, etc.

6. Always include your Name and Callsign when you submit anything.

7. Submit only original work or provide written permissions from the original
authors/creators.

8. Minors in Photos, we must have written consent/release or we cannot publish.
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