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Topic: Copying Course Content

1 Onthe Home tab, under My Courses, click the old course—the course whose
content you would like to copy.

2 Onthe Control Panel, under Packages and Utilities, click Course Copy.
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Under Select Copy Type, choose Copy Course Materials into an Existing
Course.

Under Select Copy Options, click Browse.
Select the course into which you would like your content copied.
Click Submit.

Under Select Course Materials, check each and every checkbox — even if
you only want to copy certain items. [Because of the way that Blackboard
stores certain files and items, complete course copies are almost always
more successful than partial copies.]
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8 Under Enrollments, uncheck Include Enrollments in the Copy. [Checking
Include Enrollments in the Copy enrolls your prior course’s students in your
new course.]

9 Click Submit. Blackboard will send you an email message when the course
copy is complete.
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