
 Quick Steps 
 

Topic: Creating Assignments 
 

1 In Edit Mode, access the Assignments Area. 

2 On the Content Area’s Action Bar, click Evaluate. 

3 On the drop-down list, select Create Assignment. 

4 On the Create Assignment page, enter a Name. 

5 Add Instructions for the assignment, if desired. Format the text with the Text 

Editor, if desired. 

6 Optionally, Browse for a file from your local computer or to link to from the 

Content Collection. Confirm your choice by clicking Attach File. 

7 Enter Points Possible. 

8 Select the checkbox to Make the Assignment Available. Select more options 

for Availability, if desired. 

9 Optionally, select a Due Date.  

10 Select the radio node by the intended Recipients. 

11 Click Submit. 

 

 



 



 Quick Steps 
 

 

 

When attaching a file, you can name the link of the uploaded file. The link name 

entered is displayed in the Content Area. If you do not enter a new link name, 

the file name is used. 
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Under Availability, if you allow more than one attempt, Grade Center uses the 

most recent attempt. A different attempt can be used for the score by editing 

the column in the Grade Center. 

 

The interactive calendar interface allows you to select dates easily. 

 

 

 

If Groups of Students are selected as the recipients, a link to the assignment will 

automatically appear on the Group Homepage, and in the Content Area where 

it was created. Only the intended Group members will be able to see it in the 

Content Area. 


