Integrated LDB Receiving 101

(Receiving directly from the BCLDB Confirmation Invoice)
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Receive an LDB order
(without using Reorder Guides)

Click on RECEIVE INVOICES
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Enter the invoice information (you can update the
Receiving Number with the invoice number if preferred)
and click on SAVE
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Locate the saved LBD PDF confirmation file
and double click on it to open it
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The ADD NEW PRODUCT box will pop-up if there is product

on the invoice not yet in your system. You can choose to add

the product(s) now or cancel to manually add them later. If

you choose to update “on the fly”, fill in the missing info and
click on save.
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© "Error Report” saved to Ch\Users\Stacy\Desktop\LDB
ORDERS\\ErrorReport.rtf

Would you like open "Error Report™?

If you didn’t add the new product on the fly, you will get this
WARNING message with the location of the error report
containing the new product tc add manually iater.
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Almost done! Next, you may get a base cost change report
if base cost have changed. Here you can tick the base
cost changes 1o accept. (You will be flagged to activate new
selling prices as usual.)
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That’s it! Finish the receiving process
as usual by accepting the invoice,
activating new prices, etc.




