Ybarnetpos

USING THE BARNETPOS PORTAL - Custom Reports

1. Goto:

Cannabis Demo MED

New report

Store/Location Info Customers Report

Back House Sales Report
Sales test Report

Inventory Report

2. Select <Report Type> . For example <sales>

e AE B I

- Elease, select report ty

(Please select report type) v

(Please select report type)
Customers Report
Inventory Report

Invoices Status Report

P I eport

Sales Report

e Enter <Report Title>
e Check <Show for me only> if you don’t want to share this report with company users
e Press <Create Report> button

Please, select report type

Sales Report v

Sales Report Test

« Show for me onl

Create report
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4. Select Columns you need from <Available Columns> using

Sales Report
Title

Sales Report Test

Subtitles

Created: Fri Jun 30 16:53:03 2017 X
Add subtitle

Available columns
Discount . Invoice #
Freight Customer ID
Subtotal SKU
Total Description
Taxes Batch #
Net Revenue GST (5%)
Total Cost PST (7%)
Total Profit
Margin % -

Cartin~

5. Youcan:
e Setup <Sort by>
e Group By
e Sales Type
e Special Period
6. And Press < Save Report>

Margin % <

Invoice # O asc v X
Add sorting
Grouping J

L ilter initial values

Sales type

All v

Status

Period

‘ Report defaults v |

e

7. The report will appear under: Reports -> Custom reports menu
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